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1. OOmmume moJI0KeHUS

1.1. IlonoxeHue o MopsaKe BeIeHHUs] OPUIHUATBHON CTPAaHUIBI MYHHIIUIIATBHOTO JOLUIKOIBHOTO
obpazoBarenbHOTO yupexkaeHus «Jlerckuii cag Ne 14y B cormanbHOM cetn (nanee - [lomoxxenue)
periiaMeHTHpyeT TpaBWiIa U TOPSIOK Co3daHusd, O(GopMiIeHHS W BeACHUS O(UIIHMAIBLHON
CTPaHHULIbl MYHUIIUIIATHHOTO JIOIIKOJIBLHOTO 00pa3oBarenbHOro yupexaenus «Jlerckuit camg No
14» (nanee - opranusanusi) B couranbHoil cetu «BKonTtakTey.

1.2. Tlonmoxxenue pa3pabOTaHO B COOTBETCTBHUM C (deaepaibHbiM U  PErHOHaIbHBIM
3akoHozatesibcTBOM Poccuiickoit denepanuu, B TOM YUCIIE:

* @enepanbHbiM 3aKk0OHOM OT 29.12.2012 Ne 273-®3 «O06 o6pa3oBanuu B Poccuiickoi
Denepauuny;

» OeaepanbHbM 3aK0HOM OT 09.02.2009 Ne 8-D3 «O06 obecrieueHnn aocTyna K HHGOpPMAIUU O
JESTEIIBHOCTH TOCY1APCTBEHHBIX OPIaHOB U OPIaHOB MECTHOT'O CAMOYIIPABICHUSY;

» mocraHoBiaeHueM IlpaBurensctBa oT 31.12.2022 No 2560 «OG6 yrBepxkaenuu IIpaBui
pa3MelIeHNs] TOCYJapCTBEHHBIMU OpraHaMH, OpraHaMM MECTHOI'O CaMOYIPAaBICHUS U
MOJIBEJOMCTBEHHBIMH OpraHU3alMsIMH MHGOpPMAIMUM HA CBOMX OQUIHUAIBHBIX CTpaHHIAX,
MOJlyueHus: JocTyna K uHPOpMaluu, pa3MmemaeMoil Ha oQUIUAIbHBIX CTpaHULAX, U
OCYIIECTBIICHHUSI B3aMMOJEHCTBHS C IMOJB30BATESIMH HMHPOpPManuell Ha OQHUIMATBHBIX
CTpaHHLIAX C UCIOJb30BaHUEM HHQPPACTPYKTYphl, obecreuynBaroniei uHOOPMALMOHHO-
TEXHOJOTMYECKOE  B3aUMOJAEHWCTBUE  MH(MOPMALMOHHBIX  CHUCTEM,  HCIOJIb3YEeMBIX  JJIs
MPEA0CTABIEHUS TOCYAaPCTBEHHBIX M MYHULIUIIAJIBHBIX YCIYT U UCIOJHEHHUS TOCYAapCTBEHHBIX
U MYHUIUNAIbHBIX (YHKUMH B 3JIEKTPOHHOW (¢opMe, mnpeaycMoTpeHHol PenepalibHbIM
3akoHOM "OO opraHu3alMu MPEJOCTaBICHHS FOCYAAPCTBEHHBIX M MYHHUIIMMAIBHBIX YCIyr", U
[IpaBun B3auMOJCHCTBUS O(QHUIMATBHBIX CAHTOB M OQUIMAIBHBIX CTPAHUI] C (eaepaTbHON
rocyiapcTBeHHOW uHGOpMAMOHHON cucteMoil "EnuHbI mOpTanm TroCyIapCTBEHHBIX U
MYHUIUIATBHBIX  ycIyr (QyHKOWi)", BKIOYas TpeOOBaHUS, NPEABSABISEMBIE K TaKOMY
B3aUMO/ICHCTBUION;

* pacniopspkenrem I[IpaButenbctBa oT 02.09.2022 Ne 2523-p «O6 omnpenenennn BKonrtakre u
OOHOKIIACCHUKY B KadyecTBe MH(POPMAIIMOHHBIX CHCTEM M (WJIHM) MPOTrpamMM JUIsl SIEKTPOHHBIX
BBIUMCIUTENbHBIX MAIlUH, UCIOJIb3YEMBIX FOCY/IapPCTBEHHBIMU OpPTaHaMH, B TOM YHCJIE CyJlaMH,
Cynebubim genaprameHToM 1pu BepxoBHom Cyne Poccuiickoii ®enepanuu, BKIOYas
ynpasieauss Cyneb6Horo aenapramenta npu BepxoBHom Cyne Poccuiickoit ®enepamnyu B
cyobekrax Poccuiickoit denepanuu, a TaKkKe OpraHaMM MECTHOIO CaMOYIpPaBIECHHUS,
OpraHM3alUsIMH, I[0/IBEJOMCTBEHHBIMU TOCYJAPCTBEHHBIM OpraHaM M OpraHaM MEeCTHOTO
caMOYyTIpaBIJIEHUs], /Ui CO3/1aHUs OQUIHATIBHBIX CTPAHUID.

1.3. B IlonoxkeHn# UCTIONb3YIOTCS CIEAYIOIINE TEPMUHBIL:

* opunManbHas CTpaHHula (rocnabiuK) - IepcoHaNbHAas CTPaHMIA OPraHU3alMK B COLMATILHON
cetu «BKonTakTe» , co3gaHHas opraHM3alMed M cojaep)kamas HHpopmanuio o0 ee
JESTEIILHOCTH;

* TOJB30BaTENb - TpakaaHuH ((HU3HMYECKOE JHUI0), OpraHu3anus (FOPUAMYECKOE JHII0),
o0I1ecCTBEHHOE O0BEIMHEHHE, OCYLIECTBISAIOUINE TOUCK HHPOpPMAllUd O JAEATeNIbHOCTH
OpraHu3aluy;

* KOMMEHTapuil - cooOOIleHHE MOJb30BaTeNsl B TroClabiuKe, cojepiallee BOMpOC, 3arpoc,
MpEIIOKEHUE WITH JKao0y;

* KOHTEHT - COBOKYITHOCTh TEKCTOBOM, rpaduyeckoii, BU3yaabHOH, ayJH0 U BHJICOUH(OpMAIIIH,
MCIIOJIb3YEMOM Il HAaIllOJIHEHUS TOcnaduKa.

2. leau rocnadauka

2.1. BcectopoHHee oOcBelleHHE pPAa0OThl W MOMYJSApU3aLUs JAEATENIbHOCTH OpraHU3alHH,
OlepaTUBHOE JOBEJIEHHUE 0 MOJIb30BaTEIeH aKTyallbHOM CIpaBOYHOM W MHOW MH(pOpMAIUU O
JESATEIIBHOCTH OpPraHu3alluu.

2.2. VYBenuueHue MyTe KOMMYHMKAIMM C BOCHUTAaHHUKAMHU, WX POJIUTENSIMU (3aKOHHBIMU
NPEJCTaBUTENISIMU ) U MHBIMH 3aMHTEPECOBAHHBIMU TOJIb30BATEIISIMHU.

2.3. JlocTymHOCTh [Ji TMOJIb30Bareyieid, B TOM YHCJIE€ C OTPAHHMYEHHBIMU BO3MOMXKHOCTSIMH
3/10pOBbsI, MOMYUYEHUsI HHPOPMALIUH O AEATEIbHOCTH OpraHU3alHH.

2.4. ®opMupoBaHUE TTOJIOKUTEITHHOTO HMHKAa OpTraHU3aIlii B 00pa30BaTeIbHOM COOOIIIECTRE.



3. Co3naHue U KOHTPOJIb rocnadanka

3.1. Co3pmaer, BeaeT W KOHTpoJiupyeT (GYHKIMOHHPOBAHWE TocCmabiMKa OTBETCTBEHHBIN
pabOTHUK, HA3HAYAEMBIH PYKOBOJIUTEIIEM OpPTaHU3AIIHH.

3.2. OTBeTCTBEHHBIH, yKa3aHHbIN B myHKTE 3.1 [lomoxenus:

* CO3JIa€T U BEJIET, B TOM YHMCJIC HAIMOJIHSECT KOHTCHTOM TOCIIabIuK OpraHu3aIiig;

* MOZIEpUPYET KOMMEHTAPUU U COOOIIEHUSI B TOCTIa0JIMKe, B TOM YUCIIE Pa3MeIlaeT OTBETHI;

* oOecreynBaeT 3allUIICHHOCTh aKKAYHTOB TOCMA0JIMKa, B TOM 4YHUCJIC MPHHUMACT MEPHI,
HalpaBlieHHblE Ha o0ecredyeHne Oe30MacHOCTHM JIaHHBIX M Ha 3allUTy akKKayHTa oOT
HECAHKIMOHUPOBAHHOTO JIOCTYIIA;

* pa3pabaTbIBacT KOHTEHT-TUIAH MyOIUKAIUN U YTBEPKIAET €0 Y pYKOBOJIUTEINSI OpraHUu3aluu; ©
KOHTPOJIUPYET  CBOEBPEMEHHOCTh  MPEAOCTABJICHUS  WH(POPMAIMOHHBIX  MaTEepHAJIOB
OTBETCTBEHHBIMH JIMIIAMH JIJISl CO3/IaHUsl KOHTEHTa rocnabiinka;

* OCYIIECTBIISIET OTOOpP HWHGpOpPMAIUK sl TOCnabiiika W3 OHJAMH- W O(JIAiH-UCTOYHUKOB,
obecrnieunBaeT Mpu HEOOXOAUMOCTH KOPPEKTHUPOBKY TEKCTOB, oTorpaduii, BUACO;

* OTBEYAET 32 JOCTOBEPHOCTh, MPABOMEPHOCTh M aKTYaJIbHOCTh KOHTEHTA, Pa3MeIaeMoro B
rocmnaoJmke;

* MOHHUTOPHUT IIOKa3aTelM, XapaKTEepHU3yIOlIMe KauecTBO MAaTepHalioB Ha OQPHUIMAIBHOMI
CTpaHUWIle, WX AaKTyaJlbHOCTh M BOCTPEOOBAHHOCTh - YPOBEHb BOBJICUYCHHOCTH, OXBaThI
nyOnuKanuii, ypoBeHb aKTUBHOCTH, KOJIUYECTBO MyOnuKauui, koddduiueHT onoOpeHus, u
OpPTraHU3yeT MEPHI TI0 TOBBIIICHHUIO 3THX TTOKa3aTeIeH.

4. lIpaBuiaa ogopmMieHns rocnadauka

4.1. OdunuanbHas CTpaHUI]A OPraHMU3AIMH HUMEET KOPOTKOE JAaKOHHMYHOE HAaUMEHOBaHUE Oe3
ab0peBuaTyp (IOIMYCKaeTCs HCIOJIb30BAaHHUE OOMICYIOTPEOMMBIX abOpeBHATYp, 32 KOTOPBIMHU
clenyeT HaMEHOBaHWE opraHuzanuu). HammeHoBanue oduuManbHONW CTpaHUIBI HE IOKHO
COJepKATh UCKITIOUUTEIFHO POMHMCHBIE CHMBOJIBI.

4.2. OdunmanbHas CTpaHUIla OPraHU3AIMHA UMEET BU3yallbHOE 0(hOpMIIEHUE, KOTOPOE BKIIOYAET
B ce0a: * OCHOBHOE H300pakeHHEe O(QUIMATBPHONW CTpPAaHUIBI, BBIOJIHSIONMEE (YHKIMH
BU3YalbHOU uAeHTU(UKauu (aBaTap);

* 00510’kKYy OGUIMATBHON CTpaHUlbl (MHpoKohOopMaTHOE H300paKeHHE, pa3MeniaeMoe Haj
OCHOBHOM MH(]opMaruei opunnaibHON cTpaHuIbl);

* omucaHue OQUIMATHLHON CTPaHUIIBI, COZIEp)Kallee OCHOBHYIO HH(pOpManuio o0 opraHe
OpraHu3ali; ¢ MEHI0 O(HUIMAIbHON CTPAaHUIBl, BKJIIOYAIOIIEE CCHUIKM, OIUCaHUA U
rpadgudeckue n3o0pakeHus (00JI0KKH) 7151 y100CTBa HABUTAITUH TI0JIb30BATEIICH.

4.3. MeHto opuIanbHON CTpaHULIbI JOJDKHO COJIEPKATh:

* CCBUIKY Ha 3JeKTpoHHYI0 (opmy [lnardopmbr oOpaTHOM CBSA3M IS OJAYHM TTOJIB30BATEISIMHU
cooOuieHnit 1 oOpallleHUid B OpraHbl U OpraHu3aliM, OOpaOOTKM M HalpaBlIEHHs OTBETOB Ha
TaKkue COOOIEHHUS M OOpalIeHus OpraHaMH M OPTaHU3alUSIMH M COOTBETCTBYIOIIYIO OOJIOXKKY
IYHKTa MEHI0. PazMeraeTcst mepBbIM MyHKTOM MEHIO;

* CCBUIKY Ha dJeKTpoHHYIO ¢opmy I[lmardgopmbr oOpaTHON CBSI3M JUIsl BBISBJICHHUS MHEHHS
MONIb30BaTeNe TMpH HCIOJHEHWHW OpraHaMd U OPTaHU3alMsIMH CBOUX IOJHOMOYHUI
(ocymiecTBiieHHH (DYHKIIMI), B TOM YHCIIE MMOCPEACTBOM MPOBEJICHUS OMPOCOB, TOJIOCOBAHUHN U
IPOIIECCOB y4acTusl KHUTEJIeH MYHHLIUNAIBHOTO 00pa3oBaHMs B IYOJUYHBIX CIYIIAHHUAX, U
COOTBETCTBYIOIIYIO 00JI0KKY ITyHKTa MEHIO. Pa3zMeniaercsi BTOpbIM ITyHKTOM MEHIO;

* CCBUIKM Ha KJIFOUEBBIE pa3/ieibl O(UIHMATbHON CTPaHHUIIBI, COAepKalie HHPOPMALIUIO OpraHa
WJIA OPTaHU3AIMH B COOTBETCTBUH C TEMATHUKOM.

4.4. BuzyanpHoe 0(OpMIIEHHE OCHOBHOTO HM300pa)KeHHs O(UIMAIBHOW CTPaHMIBI, OOJIOKKU
opHIMANBHOW  CTpaHUWIB, ITYHKTOB MEHIO JIOJDKHO CIIOCOOCTBOBaTh HJIECHTH(HKAIINN
OpraHu3aliK U JIETKOMY BOCHPUSATHIO MH(OpMAIK 00 OpraHu3aIiH.

5. lMopsinok oT0opa u pasMeleHus ”HGOpMALHHU

5.1. Unadopmanms, pasMemaeMas B TOCMAaOIWKE, JOKHA OTHOCHUTHCA K OJIHOM M3 JBYX
KaTErOpUid:

* uHpopMaIUK 00 OpraHU3aIUH U €€ JCITeILHOCTH, B TOM YHCJIe HAMMEHOBAHHUE OpraHU3aIlny,
MOYTOBBIA aJipec, aapec OJIEKTPOHHOW TOYTHl, HOMepa TeledOHOB CIPABOYHBIX CIYXKO,
nHpopmaIro 00 opUITHATPHOM CaliTe OpraHU3aInu;



* WHYI0O WH(POpPMAIMIO, B TOM YHUCIIE O ACATEIbHOCTH OpPTraHU3alMid C y4eToM TpeOOoBaHUI
3aKOHOJATEIbCTBA.

5.2. Pa3memaemast B rocnabiauke HH(OpMAIUs COOTBETCTBYET MPHUHLMUIAM JOCTOBEPHOCTH,
MOJIHOTBI U BocTpeboBaHHOCTU. MHbopmamus pasmemniaercss ¢ yd4eToM OCOOCHHOCTEH U
MHTEPECOB LIEJIEBOM ayAUTOPUH, OIIPEAEIsIeMbIX opranu3anueil. He nomyckaercs pazMmelleHue B
KadyecTBe nyOnukauuid uHopManuu O0e3 NpeABapUTEIbHONH IPOBEPKHM Ha JOCTOBEPHOCTb,
JTOpabOTKH U a/IalTaIliu.

5.3. Undopmanus, pazmemaemas B rocrnabivke, MOXKET COJAEp)KaThb Marepuansl B (opmare
BUJICOPOJINKA, TEKCTa, (hoTorpaduii, N300pakeHni UK JH000M ApyroM ¢Gopmare, JOCTYITHOM B
COLIMAJILHOM CETH.

5.4. OrtBercTBeHHBIN, yka3aHHbIM B nyHKTe 3.1 IlonokeHus, Uiau HMHON OIpeIEIEHHbIN
pabOTHUK TOTOBUT MaTepHalbl M pa3MellaeT MX B IocnallMKe B COOTBETCTBUU C KOHTEHT-
TUTAaHOM.

5.5. KonrenT-miaH pa3paOaTbhiBaeTcsi Ha TpU Mecslla U YTBEPXKAAETCS PYKOBOIUTENIEM
opranuzaiuu. 5.6. KoHTeHT-Tu1aH npencTaBisieT co0oi Tabnuiy ¢ rpadamu: aata myOIuKaiuu,
pyOpuKa, TUIl KOHTEHTa, (JOpMAT KOHTEHTA, ayJUTOPUA-aApecarT, COAEePKaHUE, XEIUTETH.

5.7. Undopmarus, pa3meniaemasi B Tocradanke, He JOJKHA!

* HapyIIaTh aBTOPCKOE MPABO;

* coJlep’KaTh HEHOPMATUBHYIO JIEKCHKY;

* HapyIIaTh Y€CTh, JOCTOMHCTBO H JICJIOBYIO PEIyTAIUI0 PU3NUECKUX U IOPUIMUECKUX JIHIL;

* HapyllaTh HOPMBbI JIEHCTBYIOIET0 3aKOHO1aTEIbCTBA U HOPMBI MOPAJIH.

6. YacToTa ¥ MepUOAMYHOCTH pa3MenieHusi HHpoOpMauHu

6.1. Madopmarusi, mperycMOTPEHHAS TIOJITYHKTOM «a» myHKTa 5.1 TlomoskeHus, 0OHOBISETCS
HE TO3/IHee MATH pabo4YnX JHEH CO IHSA U3MEHEHUS COOTBETCTBYIOIINX JTaHHBIX.

6.2. Undopmanus, nperycMOTpeHHas NOANYHKTOM «O» nmyHkTa 5.1 Ilonoxenus, pazmeriaercs
C TIEPUOIUYHOCTBIO HE PEXKE TPEX pa3 B HEMAEIIIO.

6.3. nTepBaibl MexAy MyOJIUKAIIMSIMHA COCTABIISIIOT HE MEHEE JIBYX YacOB.

6.4. Bpems nyOnukauuii BBIOMpAETCS C y4ETOM AaKTyaJdbHOTO BPEMEHH Uil ayIUTOPUH U
BOKHOCTHU WH(DOMOBOIA.



